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PARTICIPATION / ABSENCE DURING AN EXAM OR JURY

=  Proof of participation
If an exam is done on campus, signing the official attendance list counts as a proof of your participation. In case of an online exam; the

student takes a screenshotof the online connection, on which the date and time are visible.

=  Absenceduetoillness / unforeseen circumstances GRADING IN CASE OF ABSENCE
If you are unable to participate in one or more examinations due to force majeure, you must notify the ombuds as soon as possible and
submita valid doctor’s certificate not later than the third working day after the missed examination.
You need to contact the examination ombuds by filling in this online form. Itis the only accepted way to announce your absence.
A medical certificate issued by a doctor at the latest on the day of the illness or accident, will be accepted as proof of absence. A written
statement referring to the student’s declaration only (‘dixit certificate’) or written after the iliness/accident (‘postfactum certificate’) will
be consideredinvalid. Thesame applies to an incomplete certificate or a certificate that contains contradictions. (See also art. 48 of

the Education and Examination Regulations).
The examination ombudswill decide if the missed examination(s) can be rescheduled and in which format. If so, you will be expected to
participate. In case you do not participatein the rescheduled examination (withouta valid reason), your examination opportunity will be

considered as ‘used’.

=  Public transportstrike
Force majeureis notapplicableto announced publictransportstrikes. Students are expected to take all possible precautionsto make sure
the examination schedule can proceed as planned.

= Beinglate
Being late is not a legal reason forabsence. A teacher can decide to grade as ‘not partaken’ in case a studenthandsin too late.
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OMBUDS

Do not postpone your problems and announce them to your ombuds before the meeting of the examination committee, so that (if needed) a
talk can be arranged with the restricted examination committee. Information aboutthe ombuds can be found here.

All conversations with the ombuds are private.

SPECIAL NEEDSSTUDENTS

Do you have a special status (disability, working student, top athlete, ... ) and do you have exam accommodations?

Submit your exam accommodations via the “Activate Accommodations” application through KU Loket.

You can only use accommodations thatare valid duringthis exam period. Exam accommodations can be activated until 19/04/2024. Your
teachers can consult your activated and approved accommodations. Think carefully about which exam accommodations you need for each

evaluation. Roadmap for activating accommodations.

Please note: extra time for written exams is an inclusive accommodation. This means that everyone is entitled to moretime and the extra time is
alreadyincluded in the planning. You do not have to apply for this accommodation, you are automatically entitled to it! (It is possible to request
the accommodationfor oral exams)

The granting of a special status and any accommodations is done at the beginning of the academicyear or second semester by your campus'
special needs assessor. If you did not apply for a special status and/oraccommodations before 28 February 2024, it is now too late for the
upcomingexam period. Moreinfo on special needs assessors and contact details can be found here.

THE EXAMINATION COMMITTEES

I T R

Renata Vanhorenbeeck

BA VISUAL ARTS Bert Vandenbussche Karel Moortgat
8 Bert Huyghe (Atelier 1BA GO)

MA VISUAL ARTS Bert Vandenbussche Bert Huyghe Renata Vanhorenbeeck
EMA AUDIOVISUAL & VISUAL ARTS Maureen Magerman Christophe Van Eecke Renata Vanhorenbeeck
VISUAL DESIGN Lennert Deprettere Thomas Van Peteghem Sieber Marly

INTERIOR DESIGN Caroline Goossens Wim De Coster Christian Vancraenenbroeck
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https://www.luca-arts.be/en/special-needs-students

PUBLICATION OF RESULTS

The results are only digitally available on KU Loket. You will receive an email as soon as they are published. Itis possible to quickly
check your exam results on a mobile device by selecting the tile 'Exam results'in your KU Loket, but please bear in mind thatyour
study progress file is always the only official source.
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APPEALPROCEDURE

In case of disagreementwith the published results, it is advised to always make use of the feedback opportunity (see above) and
furthermore to contact your ombuds as soon as possiblein order to be able to arrange a consultation with the concerned teacher.
Should you want to appeal after your feedback and contact with the ombuds, you have 7 calendar days after receiving your results to
start the appeal procedure. Attention: in case an evaluation is not yet fully taken, it is impossible to appeal against a part of the
evaluation course.

A formal complaintalways needs to be submitted in writing to the Appeals Committee, using the webform https://www.luca-
arts.be/en/Beroepsinstantie. (See also the Education and Examination Regulations.)

REGULATION ON EDUCATION AND EXAMINATION

The Education and Examination Regulations determines all the rules regarding the education and examinations. The regulations are
yearly approved by the Board of Directors and apply to all students enrolled at LUCA School of Arts.

FEEDBACKABOUT
YOUR RESULTS
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