
PREPARATORY PROGRAM  AND EXCHANGE STUDENTS

WELCOME !
LUCA AVK + BK 18 SEPTEMBER 2024

BRIDGING PROGRAM  AND SHORTENED BACHELOR 



GENERAL



After your online registration, you will receive 3 emails:

• Email 1: Registration confirmation
 - With registration certificate

 - With link to landing page  
• Email 2: Invoice
• Email 3: Info about activation LUCA-login

Not received? Consult the website to take action yourself

! www.luca-arts.be



Email 1: Confirmation of registration



Email 1: Confirmation of registration
! Registration Certificate



Email 1: Confirmation of registration
! 'Welcome on LUCA page': Welkom bij LUCA! | LUCA (luca-arts.be) / Welcome at LUCA! | LUCA (luca-arts.be)

! Practical information on activation, start of academic year, stuvo, STIB, Villo!, route guidance, care coach, 
student card, ... 



Email 2: Invoice
! Tuition Fee
! Additional study cost
! Problems...Take action! submit a motivated request to pay your tuition fee and additional 

costs in installments via https://proform.luca-arts.be



Email 3: Info about LUCA login activation
! Attention: do not try to activate twice. If you can access Toledo, the account has been 

activated



Student card
! You get your student card that will last for the rest of your student career. So treat your new card with care!
! R-nummer
! Your student card will be sent by post 



Education Administration

Any questions? Email your education administration

! Onderwijsadmin.brussel@luca-arts.be



Acces to campus
! Electronic access system through your student card

• Goal: to ensure the climate and safety in the building for everyone as much as 
possible

• Doors and lifts are equipped with a card reader
• Workplaces are only accessible to students with a student card

• This system only works if no doors are inappropriately opened by using ashtrays 
or dustbins as doorstops.

• So always close the door behind you, and don't let strangers in with you. Always 
carry your student ID card in your pocket when on campus.



Acces to campus
! Electronic access system through your student card

• The gate at 70 Palace Street closes at 6.30pm!

• After 6.30pm, use the following entrances with your student card: 
             - Terrarium: Paleizenstraat (A0)
        - Bicycle access: Groenstraat (C-3)



Site plan campus



Library
! A-wing, 1st floor
! Bibliotheek.sintlukas@luca-arts.be
! Opening hours: Monday to Friday, 9 a.m. to 6 p.m.



LUCA Work Spaces
Introduction



LUCAprint



LUCAprint • 2 spaces: self service and by appontment
• Self service: for plotting plans and laser prints 
• By appointment: for special papers, inks, books,...



LUCAprintmaking



Analogue Printing

• Woodcut
• Letterpress
• Photo polymeer

• Dry Needle
• Toyobo



Book binding

• Artist books
• Zines

• Cyanotype
• Monotype

• Screen Printing
• Risography



LUCAlab



LUCAlab

• Digital manufacturing (starting from 
a digitale file)



Machines
• 2 small format lasercutters (700 x 400mm)
• 1 large format lasercutter (1245 x 700mm)
• Vinylcutter
• 2 FDM 3d printers
• SLA 3d printer
• Thermoforming machine



Spatial Computing Lab
LUCA SCL*



LUCA SCL* ?
*Spatial Computing Lab is a multimedia 
and immersive lab focussing on real 
time experiment and research in the 
fields of interactivity, video mapping 
and virtual production.
The workshop is a learning environment 
in its earliest stage  and always in 
development.



LUCA Photo



Luca Photo

•  Studio’s for photographic recordings
• Develop analogue film and paper (color and 

black and white)
• Digitisation of analogue film



LUCA Construct



LUCA CONSTRUCT

• Wood and metal workshop
• CNC-Studio



  

LUCA uitleendienst

LUCA lending service



How does the lending 
service work?

• Understand our service as a pool of technical support and 
endless possibilities of our audiovisual equipment; Make use 
of it!

• The higher your education or technical knowhow, the more 
you get access to our sensitive AV-material.

• All lendings are only related to your LUCA modules and 
classes.

• Free of charge.

• Respect at all times the lending terms and rules.

• Consult and reserve your equipment online > luca-
arts.be/lus





ICT



www.luca-arts.be/it-voorzieningen



Wifi rnummer@kuleuven.be 

Password 

EDUROAM 

CAMPUSROAM 

WIFI Mail 1: Activatiemail
Beste student 

Proficiat! Je aanvraag tot inschrijving is succesvol verwerkt. Je bent nu student aan LUCA School of Arts.
Als LUCA-student geniet je van allerlei faciliteiten.  Om gebruik te kunnen maken van de faciliteiten krijg je een account, die je best zo vlug mogelijk 
activeert. Jouw gegevens zijn: Naam:

Voornaam:
Login: r-nummer

Via volgende link kan je login geactiveerd worden: activatielink
Ná activatie word je aangespoord om een privé e-mailadres of GSM-nummer op te geven. 
Dit kan later gebruikt worden om zelf een activatiecode aan te vragen, bijv. indien je het wachtwoord vergeten bent of het vervallen is.

Let op met de paswoordpolicy! Je paswoord moet voldoen aan een aantal voorwaarden:
# minstens 8 en maximaal 24 karakters lang - # de toegelaten karakters zijn A-Z a-z 0-9 - + _ . : ? ! # % * - # minstens één hoofdletter A-Z, minstens één kleine letter a-z en minstens één cijfer 0-9 - # drie 
opeenvolgende zelfde karakters zijn niet toegelaten - # kan maar één maal per dag gewijzigd worden - # oude wachtwoorden mogen niet opnieuw ingesteld worden - # moet minimaal twee karakters verschillen 
van het vorige wachtwoord - # (combinaties van) woorden die voorkomen in activatiecode, voornaam, achternaam, adres, postcode, GSM-nummer of userid zijn niet toegelaten - # (combinaties van) woorden 
die voorkomen in woordenboeken of woordenlijsten zijn niet toegelaten (wachtwoorden die gevonden worden door een wachtwoord kraakprogramma zijn niet toegelaten)

Ontdek al onze IT diensten: https://www.luca-arts.be/nl/it-voorzieningen
Toch nog een probleem? Het LUCA helpdeskteam helpt je graag verder via 02 250 11 11 of helpdesk@luca-arts.be

Veel succes!

PS Aansluitend op de verwerking van je inschrijving als NIEUWE LUCA-student volgt er nog een mail met belangrijke info en bijlages. Na een activatie 
wordt ook een LUCA-mailadres voornaam.naam@student.luca-arts.be aangemaakt. Alle mailcorrespondentie van LUCA School of Arts zal enkel naar 
deze officiële mailbox worden verstuurd.

mailto:rnummer@kuleuven.be


www.luca-arts.be/it-voorzieningen
Link naar Academic Software

TOLEDO
Link naar Academic Software / Link to Academic Software



ACADEMIC SOFTWARE

LUCA School of Arts heeft een overeenkomst met Academic software
http://academicsoftware.luca-arts.be

Adobe, Office 365, antivirus software en extra opleidingssoftware

Voor IV, BW, AVK en BK zit dit verwerkt in de extra studiekosten

LUCA School of Arts has an agreement with Academic software
http://academicsoftware.luca-arts.be

Adobe Creative Cloud, Office 365, antivirus software and additional education software

For Interior Design, Construction Technology, AVK and BK, these are included in the extra study costs.



Academic Software
http://academicsoftware.luca-arts.be 

enzo.knol@luca-arts.be



TOLEDO
Link naar LinkedIn Learning/ Link to LinkedIn Learning



LinkedIn Learning
free tutorials to practice software programs



Hardware
aan studententarief

PC
https://www.campusshop.be

Apple
https://www.apple.com/be-nl-edu/store

with student discount



www.luca-arts.be
IT Voorzieningen



DIGITAL TOOLS



www.luca-arts.be

SEMESTER 1 

! Practical Information: footer LUCA Website



www.luca-arts.be

SEMESTER 1 

! Practical Information: footer LUCA Website



www.luca-arts.be

SEMESTER 1 

! Practical Information



www.luca-arts.be

SEMESTER 1 

! Academic Calendar



www.luca-arts.be

SEMESTER 1 

! Notification of illness or absences?
! Notify through https://proform.luca-arts.be/student/ziektemelding
! This will ensure that all teachers concerned are informed 



www.luca-arts.be

SEMESTER 1 

! Illness or absence?
! During the class weeks, your notification of illness must be submitted within 3 working days. (document 

with scan of valid doctor's certificate)
! During exam periods, notify the ombuds within 3 working days as well. (document with scan of valid 

doctor's certificate)
! The ombudsperson may provide a rescheduled exam or postpone if necessary 



www.luca-arts.be

SEMESTER 1 

! Toledo



Toledo

SEMESTER 1 

! Toetsen en leren doeltreffend ondersteunen
! http://toledo.luca-arts.be
! = Digital learning environment and home page for digital applications

• Hand in papers
• Sign up for activities
• Download syllabi, notes,…
• Read messages (Absence teacher,…
• Information regarding the examination period
• ISP sessions (via infoLUCA@Brussel)
• …

• …



Toledo

SEMESTER 1 



Work Spaces

SEMESTER 1 

! Make a resevation through Toledo

• LUCA construct

• LUCA film

• LUCA foto

• LUCA lab

• LUCA print

• LUCA printmaking

• LUCA uitleen

• LUCA spatial computing lab



Toledo

SEMESTER 1 

! LUCA email



IMPORTANT!

SEMESTER 1 Read your emails on a daily base
(voornaam.familienaam@luca-arts.be)

& 

Toledo messages



Toledo

SEMESTER 1 

! Link to KU-loket



KU-loket

SEMESTER 1 

! http://kuloket.luca-arts.be
KU-LOKET

http://kuloket.luca-arts.be



KU-LOKET
http://kuloket.luca-arts.be

KU-loket

SEMESTER 1 

! Student file

Dimitri Vegas



KU-LOKET
http://kuloket.luca-arts.be

KU-loket

SEMESTER 1 

! Certificates 

Dimitri Vegas

Attesten/ Certificates
kuloket.luca-arts.be

Je kan zelf je attesten printen of mailen
You can print or mail your own certificates



KU-loket

SEMESTER 1 

! Study Progress File
KU-LOKET

http://kuloket.luca-arts.be



KU-LOKET
http://kuloket.luca-arts.be

KU-loket

SEMESTER 1 

! Course Schedule



INDIVIDUEEL STUDIEPROGRAMMA (ISP)INDIVIDUAL STUDYPROGRAM (ISP)



Selecteer ISP-tegel in KU Loket
Select ISP tile in your KuLoket 



ISP van jouw opleiding – tabblad 1
Tabblad 1: ISP of your program



Vakken aanvinken  Tick the courses you want to enroll



Hover-info: eerdere credits/ toleranties/ 
vrijstellingen

Hoover over grey boxes for your status of a course 



Icons and their meanings - ECTS



Deadline en status ISP



Dien je ISP in - tabblad 3 
Deadline: 16 oktober 2024

Send your ISP



- Alle 1e semester vakken All 1st semester courses  

- Alle jaarvakken All year courses 

- Alle 1e semester keuzevakken All 1st semester electives 

- Het artistiek project in de vrije ruimte Artistic Project 

- De werkveldstage (enkel voor 3BA) Internship

ISP REGISTRATIE REGISTRATION DEADLINES 
Uitschrijven Deregister

30 november 2024

2e semester vakken 

Inschrijven Registration 26 February  
Uitschrijven Deregister 14 March 

2nd semester courses 

Inschrijven Registration 

16 October 2024



KU-LOKET
timetable

UURROOSTER  COURSE SCHEDULE

Only available when your ISP is filled out! 



ADVIES & HULP
ADVICE&HELP



Advice or help

SEMESTER 1 



SEMESTER 1 

Advice or help



Advice or help: study path counselors 

SEMESTER 1 

Elke Van Damme & Ronny Smedts

We provide weekly ISP sessions. So in case of questions, come to one of those sessions. We won’t handle your ISP by email.



Advice or help: study path counselors 

SEMESTER 1 

Elke Van Damme & Ronny Smedts

We provide weekly ISP sessions. So in case of questions, come to one of those sessions. We won’t handle your ISP by email.

ISP session only for 3BA, bridging program, preparatory program and exchange students: 

TODAY September 17th 11.00 AM – 2.00 PM, location A3.02

ISP sessions for all students

 Monday September 23rd 1.00-4.30 PM, location A3.04

Wednesday Sepember 25th 1.00-4.30 PM, location A3.04

Friday September 27th 11.00AM -1.00PM, location A3.04

Tuesday October 1st 11.00AM -1.00PM, location A3.04



WHAT’S NEXT?
WHAT’S ON THIS WEEK? 



WHAT’S NEXT?  

2BA ATELIER STUDENTS 3BA ATELIER STUDENTS MASTER ATELIER STUDENTS ISP GUIDANCE 

WEDNESDAY SEPTEMBER 18 10 AM

GENERAL INTRODUCTION 

LOCATION C-3.15 

TODAY SEPTEMBER 17 10 AM

GENERAL INTRODUCTION 

LOCATION C-3.15 

MONDAY SEPTEMBER 16 2 PM

GENERAL INTRODUCTION 

LOCATION C-3.15 

TODAY SEPTEMBER 19 11 AM  (11.00u)

LOCATION A3.02



ISP SESSION 11-13U           LOCATION A3.02



SUCCES! 

?


