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KICK-OFF SINT-LUKAS



Welcome by campus manager

Els Berlengee



Code of conduct LUCA



Watch over your materials



Useful info





Welcome by team coordinator
Visual and Audiovisual Arts 

Johan Stuyck



Introduction student participation







WHAT DO WE DO?

A VOICE FOR 
ALL STUDENTS

ORGANISING
ACTIVITIES

MAKING LIFE
ON CAMPUS

MORE PLEASANT



Icecream during the exams!Suggestions box



MAKING LIFE
ON CAMPUS

MORE PLEASANT

ORGANISING
ACTIVITIES



DO YOU HAVE 

IDEAS?

@stupa_luca.bxl

JOIN THE STUDENT COUNCIL!

Open to everyone

No strings attached

studentenparticipatie.brussel@luca-arts.be



QUESTIONS?
THANK YOU!



Introduction Luca Cinema









SLIDESMANIA.COM

Address C://My Documents

My Documents

Videos

Other

Groups

My Documents

Resources

Instructions

Instructions

SLIDESMANIA.COM

LuCi Manifesto

The LuCi Manifesto is a statement that 
reflects the current ways and future ways 
that we and our community grow - in short, 
the manifesto holds the LuCi values while 
giving space to possible potentialities. 
This piece of paper should be used as a 
guideline for our current and future 
members. It symbolizes our core values, 
ambitions, aspirations and dreams for LuCi.





Introduction Confidential advisor



CONFIDENTIAL ADVISOR FOR 
STUDENTS

As a student, do you encounter transgressive behaviour during your studies? 
Contact the confidential counselor for free advice, information and follow-
up.

LUCA School Of Arts Brussels: Anke van Riel 
Contact: anke.vanriel@luca-arts.be or call: +32 24 47 19 86 

All conversations are confidential and subject to professional secrecy.

mailto:anke.vanriel@luca-arts.be


Info by Study Path Counselor 

Ronny Smedts



General Information



After your online registration, you will receive 3 emails:

• Email 1: Registration confirmation
 - With registration certificate

 - With link to landing page  
• Email 2: Invoice
• Email 3: Info about activation LUCA-login

Not received? Consult the website to take action yourself

➢ www.luca-arts.be



Email 1: Confirmation of registration



Email 1: Confirmation of registration
➢ Registration Certificate



Email 1: Confirmation of registration

➢ 'Welcome on LUCA page': Welkom bij LUCA! | LUCA (luca-arts.be) / Welcome at LUCA! | LUCA (luca-arts.be)

➢ Practical information on activation, start of academic year, stuvo, STIB, Villo!, route guidance, care coach, 
student card, ... 

https://www.luca-arts.be/nl/welkom-bij-luca
https://www.luca-arts.be/en/welcom-luca


Email 2: Invoice
➢ Pay as soon as possible
➢ Possibility to request spread of tuition fees (deadline 31 October)



Email 3: Info about LUCA login activation
➢ Attention: do not try to activate twice. If you can access Toledo, the account has been activated



Education Administration

Any questions? Email your education administration

➢ Onderwijsadmin.brussel@luca-arts.be



Student card

➢ You get your student card that will last for the rest of your student career. So treat your new card with care!
➢ Your student card will be sent by post 



Acces to campus

➢ Electronic access system through your student card

• Goal: to ensure the climate and safety in the building for everyone as much as 
possible

• Doors and lifts are equipped with a card reader
• Workplaces are only accessible to students with a student card

• This system only works if no doors are inappropriately opened by using ashtrays 
or dustbins as doorstops.

• So always close the door behind you, and don't let strangers in with you. Always 
carry your student ID card in your pocket when on campus.



Acces to campus

➢ Electronic access system through your student card

• The gate at 70 Palace Street closes at 6.30pm!

• After 6.30pm, use the following entrances with your student card: 
             - Terrarium: Paleizenstraat (A0)
        - Bicycle access: Groenstraat (C-3)



Site plan campus



Digital Tools



www.luca-arts.be

SEMESTER 1 

➢ Practical Information: footer LUCA Website



www.luca-arts.be

SEMESTER 1 

➢ Practical Information: footer LUCA Website



www.luca-arts.be

SEMESTER 1 

➢ Practical Information



www.luca-arts.be

SEMESTER 1 

➢ Academic Calendar



www.luca-arts.be

SEMESTER 1 

➢ Notification of illness or absences?
➢ Notify through https://proform.luca-arts.be/student/ziektemelding
➢ This will ensure that all teachers concerned are informed 

https://proform.luca-arts.be/student/ziektemelding


www.luca-arts.be

SEMESTER 1 

➢ Illness or absence?
➢ During the class weeks, your notification of illness must be submitted within 3 working days. (document 

with scan of valid doctor's certificate)
➢ During exam periods, notify the ombuds within 3 working days as well. (document with scan of valid 

doctor's certificate)
➢ The ombudsperson may provide a rescheduled exam or postpone if necessary 



www.luca-arts.be

SEMESTER 1 

➢ Toledo



Toledo

SEMESTER 1 

➢ Toetsen en leren doeltreffend ondersteunen
➢ http://toledo.luca-arts.be
➢ = Digital learning environment and home page for digital applications

• Hand in papers

• Sign up for activities

• Download syllabi, notes,…

• Read messages (Absence teacher,…

• Information regarding the examination period

• ISP sessions (via infoLUCA@Brussel)
• …

• …

http://toledo.luca-arts.be/


Toledo

SEMESTER 1 



Work Spaces

SEMESTER 1 

➢ Make a resevation through Toledo

• LUCA construct

• LUCA film

• LUCA foto

• LUCA lab

• LUCA print

• LUCA printmaking

• LUCA uitleen

• LUCA spatial computing lab



Toledo

SEMESTER 1 

➢ LUCA email



IMPORTANT!

SEMESTER 1 Read your emails on a daily base
(voornaam.familienaam@luca-arts.be)

& 

Toledo messages

mailto:voornaam.familienaam@luca-arts.be


Toledo

SEMESTER 1 

➢ Link to KU-loket



KU-loket

SEMESTER 1 

➢ http://kuloket.luca-arts.be
KU-LOKET

http://kuloket.luca-arts.be



KU-LOKET
http://kuloket.luca-arts.be

KU-loket

SEMESTER 1 

➢ Certificates 

Dimitri Vegas



KU-loket

SEMESTER 1 

➢ Study Progress File
KU-LOKET

http://kuloket.luca-arts.be



KU-LOKET
http://kuloket.luca-arts.be

KU-loket

SEMESTER 1 

➢ Course Schedule



ICT



www.luca-arts.be/it-voorzieningen

SEMESTER 1 



WIFI

SEMESTER 1 

➢ Campusroam = preferred network. Set up on your PC with login login ‘rnummer@kuleuven.be’
➢ Eduroam = wireless network
➢ Info WIFI check https://wifi.luca-arts.be



www.luca-arts.be/it-voorzieningen

SEMESTER 1 

➢ Academic software



www.luca-arts.be/it-voorzieningen

SEMESTER 1 

➢ Hardware
➢ Reduced prices
➢ PC: ww.campusshop.be of www.academicshop.eu
➢ MAC

http://www.academicshop.eu/


LinkedIn learning

SEMESTER 1 

➢ Through toledo link to LinkedIn Learning



LinkedIn learning

SEMESTER 1 

➢ Free tutorials to practice software programs 



www.luca-arts.be/it-voorzieningen

SEMESTER 1 

➢ IT helpdesk



INTERNATIONAL EXCHANGE



ERASMUS+ INTERNSHIP AFTER MASTER GRADUATION



ERASMUS+ INTERNSHIP AFTER MASTER GRADUATION

Check: https://info.luca-arts.be/nl/ga-internationaal

https://info.luca-arts.be/nl/ga-internationaal


ERASMUS+ INTERNSHIP AFTER MASTER GRADUATION

You’ll find all the information here!



IMPORTANT: REGISTRATION ON THIS WEBSITE BEFORE GRADUATION 



Application Special Needs



Application Special Needs



Application Special Needs - Deadlines

➢ Student applies for this through KUloket
➢ -

Application must be 
submitted before 

October 16th

Application must be 
submitted before 

February 26th

SEMESTER 1 

SEMESTER 2 SEMESTER 1



Exemptions



Exemption

SEMESTER 1 

➢ Exemption application through KULoket!
➢ Information check website!  | LUCA (luca-arts.be)

https://www.luca-arts.be/nl/vrijstellingen


Exemption- Deadline

➢ Student applies for this through KUloket
➢ -

Application must be 
submitted and complete 

with all the requested 
documents before 

October 16th

Application must be 
submitted before 

February 26th

SEMESTER 1 



Individual Study Program (ISP)



Individual Study Program (ISP)

SEMESTER 1 Every student is 
responsible for 
his/her own ISP

You'll need to set up your ISP yourself

That means you have to

• fill it in, then

• save it and finally 

• submit it

Why do you need to do that? It is important for:

• access to Toledo

• participation in Exams

• your right to a scholarship



Individual Study Program (ISP)

SEMESTER 1 
Be aware! 

Is the language 
of your master 

correct? 

Dutch or English 

CONSEQUENCE: 
DISERTATION IN ENGLISH
DIPLOMA TITLE ENGLISH

CONSEQUENCE: 
DISERTATION IN DUTCH
DIPLOMA TITLE DUTCH



Individual Study Program (ISP)

SEMESTER 1 

Master in 1 
year 

Click all the courses for your program 
and save (not send)

In this example: MA Photography Student

Non – EER students have to do the Master 1 Year (they need 54 ECTS studypoints)



Individual Study Program (ISP)

SEMESTER 1 

Only when you 
have chosen 

your electives !

Send it! 

Electives are open for registration : from Wednesday September 18th 10AM
(not 1 second earlier!) Too early on KULoket, you have to log in again!



Master Electives

SEMESTER 1 

➢ Course Schedule and information: footer on  the LUCA website



Master Electives

SEMESTER 1 

➢ Course Information



Master Electives

SEMESTER 1 

➢ Course Information link

TODAY AT 6PM 
ONLINE PRESENTATION OF THE ELECTIVES

LINK AT WEBSITE



Master Electives

SEMESTER 1 

➢ Course Planning



Master Electives

SEMESTER 1 

➢ Course Planning



Master Electives

SEMESTER 1 

➢ Course Planning and maximum capacity 



Master Electives

SEMESTER 1 

➢ Link to ECTS



Master Electives

SEMESTER 1 

➢ Course Schedule check through ECTS



Master Electives

SEMESTER 1 

➢ Course Registration (KULoket)

Electives are open for registration : from Wednesday September 18th 10AM
(not 1 second earlier!) Too early on KULoket, you have to log in again!



Master Electives

SEMESTER 1 

➢ Course Registration timing

Electives are open for registration : from Wednesday September 18th 10AM
(not 1 second earlier!) Too early on KULoket, you have to log in again!

NO !



Master Electives

SEMESTER 1 

➢ Course Availabilty
ELECTIVES REGISTRATION  IN ISP 

ALWAYS CLICK THE BOOKLET WITH THE CLOCK !!!!!!



Master Electives

SEMESTER 1 

➢ Course Registration
ELECTIVES REGISTRATION  IN ISP 

ALWAYS CLICK THE BOOKLET WITH THE CLOCK !!!!!!



Master Electives

SEMESTER 1 

➢ Course Availabilty: in case there are no seats available 

Uncheck!



Master Electives

SEMESTER 1 

➢ Course Availability 



Master Electives

SEMESTER 1 

➢ Course Registration REMEMBER
ELECTIVES REGISTRATION  IN ISP 

ALWAYS CLICK THE BOOKLET WITH THE CLOCK !!!!!!

Electives are open for registration : from Wednesday September 18th 10AM
(not 1 second earlier!) Too early on KULoket, you have to log in again!



Master Electives

SEMESTER 1 

➢ Send your ISP 

Only when you 
have chosen 

your electives !

Send it! 

Electives are open for registration : from Wednesday September 18th 10AM
(not 1 second earlier!) Too early on KULoket, you have to log in again!



Master Electives

SEMESTER 1 

➢ Course Registration

ISP
All students: if this POP UP  appears after sending or saving :

 
You are NOT registered in the elective!

Go back into your ISP and choose event first and confirm 



Master Electives

SEMESTER 1 

➢ Course Registration

ISP
Some NEW (international) students who did not follow the bachelor at LUCA get this POP UP 

 
Jusy save your ISP then 



Master Electives

SEMESTER 1 

➢ Course Registration: REMEMBER 

Electives are open for registration : from Wednesday September 18th 10AM (not 1 second earlier!) 
Too early on KULoket, you have to log in again!

ELECTIVES REGISTRATION  IN ISP 

ALWAYS CLICK THE BOOKLET WITH THE CLOCK !!!!!!

In case you take more electives than provided for in your Master's programme (12 ECTS), the studypath 
counsellors will decide which electives to maintain in your ISP. The electives that are in high demand will then 
be removed from your ISP first.



Master Electives

SEMESTER 1 

➢ More Information : check website



ISP DEADLINES 

• All 1st semester 

• All year courses

Unsubscribe before 
November 30

Register before
October 16 2024

2nd semester courses

Registration February 26

Deregistration March 14



Advice or help

SEMESTER 1 



SEMESTER 1 

Advice or help



Advice or help: study path counselors 

SEMESTER 1 

Elke Van Damme & Ronny Smedts

We provide weekly ISP sessions. So in case of questions, come to one of those sessions. We won’t handle your ISP by email.



Advice or help: study path counselors 

SEMESTER 1 

Elke Van Damme & Ronny Smedts

We provide weekly ISP sessions. So in case of questions, come to one of those sessions. We won’t handle your ISP by email.

ISP session only for Master students: Tuesday September 17th 3.00-4.30 PM, location A3.02

ISP sessions for all students
 Monday September 23rd 1.00-4.30 PM, location A3.04

Wednesday Sepember 25th 1.00-4.30 PM, location A3.04
Friday September 27th 11.00AM -1.00PM, location A3.04

Tuesday October 1st 11.00AM -1.00PM, location A3.04



What’s next ? 

TODAY 3 PM Introductions 

- Graphic storytelling (B2.02 - Inge Heremans & Lukas Verstraete)
- Film (C-2.26 - Robbrecht Desmedt)
- Animation (C-2.14 - Sine Ozbilge)
- MIND (B1.01 - Boris Debackere)
- Photography (C-1.29 - Els Opsomer)

TODAY 6PM 

- Information about the Master Electives (online)

TUESDAY 17 SEPTEMBER 2PM

- Introduction Fine arts (C+3 – Camiel Van Winkel)

TUESDAY 17 SEPTEMBER 3PM 

- ISP Session (A3.02 Elke Van Damme-Ronny Smedts)
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